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HOJIOKEHHUE O 3AIIUTE IEPCOHAJIBHBIX TAHHBIX COTPYJHUKOB
MYHHUIIMITAJIBHOI'O BIOJ)KETHOI'O OBIIIEOBPA3OBATEJIBHOT'O
YUYPEXKIEHUSA «HIKOJIA Ne 46»

1. O61mme noJio:KeHUst

1.1. Ilenpl0 JTAHHOTO TIOJOXKEHUS SIBISETCS 3allUTa NEPCOHAIBHBIX JaHHBIX
pPabOTHUKOB MYHMIIMITAJIBHOTO OIOJIKETHOTO 00111€00pa30BaTENBLHOTO YUPEKACHUS
«IlIxoma No 46» (manee - Illkonma) OT HECAaHKIMOHUPOBAHHOIO JIOCTYTIA,
HEIMPAaBOMEPHOTO UX MCIIOIb30BAHUS WU YTPATBHI.

1.2. Hactosiiee Ilonoxxenue pa3paboTaHo Ha ocHOBaHMM cTaTel KoHcTuTymmu
P®, Tpynosoro Koaekca P®, denepanbuoro 3akona ot 27 utonst 2006 r. Ne 152-D3
«O mepcoHaldbHBIX NaHHBIX», Komekca 00 agMUHUCTPATUBHBIX TMPABOHAPYIIEHUIX
P®, I'paxxmanckoro Konekca P®, YronosHoro Konekca PO, denepanbHOro 3akoHa
or 27.07.2006 1. No 149-®3 «OO6 wuHdpopmanuu, wHOpPMATH3AIUU W 3aIIUTE
uHbOpMaLIH.

1.3. TlepconanpHble aHHBIE - JI00as HHMOPMAIIUS, OTHOCAIIASACA K TPSIMO HIIU
KOCBEHHO OIPECIICHHOMY WK ONpeiesieMoMy (prU3ndecKomy JIUILy.

1.4. Hacrosimee [lonoxkeHue yTBEpPKIAETCS U BBOAUTCS B JICHCTBHUE MPUKA30M
JTUPEKTOpa W SIBIAETCA O0S3aTENbHBIM ISl O3HAKOMJICHUS BCEMH pPaOOTHUKAMU
[IxomeI.

2. [loHsiTHE W COCTAB MEPCOHATBHBIX JAHHBIX
2.1.IlepconanbHple  maHHBIE paboTHUKA - uH(DoOpmarus, HeoOxoxuMas
paboTomaTento B CBSI3M C TPYAOBBIMU OTHOIIEHUSMH M KACAIOUIUECS KOHKPETHOTO
pabotnuka. Ilog uHdopmanueld o pabOTHHKAX MOHUMAIOTCSA CBeJAEHUS O (akTax,
COOBITHSIX M OOCTOSITENIbCTBAX KU3HHU paOOTHHUKA, MTO3BOJISIONINE UACHTU(DUIIUPOBATH
€r0 JUYHOCTb.



2.2. B cocTaB nepcoHaJgbHbIX AaHHBIX paOOTHHKA BXOJAT JaHHbIC, YKa3aHHBIE B
yTBEPKJIEHHOM llepeuHe mnepcoHaIbHBIX JaHHBIX HH(POPMALMOHHON CHUCTEMBI
nepcoHanbHbIX JanHbIX (MUCITIH) Hkona.

2.3. laHHBIE JOKYMEHTHI SIBISIOTCS KOH(HUICHIHMATBHBIMHU, XOTS, YUYUTHIBAs UX
MacCoOBOCTb M €IMHO€ MeCTO OOpabOTKM M XpaHEHHs - COOTBETCTBYIOUIMH Tpud
OTpaHWYEHUs HAa HUX HE CTABUTCH.

3. O0pa6oTKa NepCOHANTbHBIX JAHHBIX.

3.1 Tlox o6paboTKOIM NMEepCOHATBHBIX JAaHHBIX pAOOTHHUKA TOHUMAIOTCS IEUCTBUS
(omeparuu) C TEPCOHATBHBIMH JaHHBIMH, BKJIIOYas cOOp, CHCTEMAaTH3aIuIo,
HAKOIUICHWE, XpaHCHHE, yTOuyHeHHWE (OOHOBJICHHWE, W3MEHEHHWE), HCII0JIb30BaHHE,
pacnpocTpaHeHre (B TOM 4YHCJIE TMepenady), OOe3TuYMBaHUE, OJIOKHPOBAHUE,
YHUUYTOXXCHHE TICPCOHATBHBIX JTAHHBIX.

3.2 B nensax obecrieueHus mpaB ¥ CBOOO,T YEJIOBEKa M IPaKIaHWHA pab0TOIaTEIb
U €ro MpeiCTaBUTEIIM MPH 00pabOTKEe MEPCOHATBHBIX JIAHHBIX PaOOTHHKA OO0S3aHbI
co0JIr0/1aTh CIeAYIOIIHe 00Ire TpeOOBaHUS:

3.2.1 00paboTKa TMEepPCOHANBHBIX JAaHHBIX PAOOTHHUKA MOXET OCYIIECTBIIATHCS
UCKJTIOYUTEITBHO B ICJIIX 00SCIICYCHHUS COOTIOACHUS 3aKOHOB M MHBIX HOPMATHBHBIX
NPABOBBIX AaKTOB, COJICUCTBHS pPAaOOTHHKAM B TPYJAOYCTPOMCTBE, OOYYCHHH H
NPOJBMKEHUU 10 Chyk0e, obecriedeHHs] JIUYHOM Oe30macHOCTH PabOTHUKOB,
KOHTPOJS KOJMYEeCTBA M KayecTBa BBIMIOJIHAEMOW paboThl U olecreueHus
COXPaHHOCTU UMYIIIECTBA;

3.2.2 mpu onpeneneHn 00beMa U coJiep kaHusl, 00padaThIBA€MbIX MTEPCOHATBHBIX
JaHHBIX paboTHHKA paboTojaTendb JJODKEH PYKOBOJCTBOBAaThCs KoHCTHUTYyLHEH
Poccuiickoit ®eneparuu, Tpynoseim Kogekcom u nHBIME ¢eiepaibHBIMU 3aKOHAMU;

3.2.3 mepcoHaJIbHBIE JIaHHBIC CJIEAYyeT IMOJydaTh y Hero camoro. Ecim
NepCOHAIbHBIC JaHHBIE PAOOTHUKA, BO3MOKHO, TIOTYUYUTh TOJIBKO Y TPEThEl CTOPOHHBI,
TO pabOTHUK JTOJDKEH OBITh YBEAOMIICH 00 3TOM 3apaHee M OT HEero JOJDKHO OBITh
MOJIYYEHO TMHChbMEHHOE corjlacue. PaGoTomarens MODKEH COOOMIUTH PaOOTHHKY O
[EesAX, MPEeArnojaraéMbplXx HCTOYHHKAX M CIOC00aX TMONY4YeHHUs MEPCOHATbHBIX
JAHHBIX, a TaK JK€ O XapakTepe IMOICKANIUX MMOTYUYEHUIO MMEPCOHAIBHBIX TAHHBIX U
MOCJICJICTBUAX OTKa3a pabOTHHKA JaTh MMCbMEHHOE COTJache Ha MX MOJYYCHHE;

3.2.4 paboromarens HE UMEET MpaBa MOJydaTh U 00padaThIBaTh MEPCOHATBHBIC
JTaHHBIE PAaOOTHHKA O €ro MOJUTHYECKHX, PEITUTHO3HBIX U WHBIX YOSKICHHUSIX H
YaCTHOM >KM3HU. B ciydasix, HEOCPEeACTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYIOBBIX
OTHOLIEHUM  JaHHbIE O YacTHOW KU3HM paboTHHKa (uHbOpMaLUsg O
KU3HEJIEATEITLHOCTH B CPepe CEMEHHBIX OBITOBBIX, JIMYHBIX OTHOIIEHU) MOTYT OBITh
MOJTy4eHbI M1 00paboTaHbl pabOTOIaTEIIEM TOJIBKO C €0 MUCHbMEHHOTO COTJIaCHs;

3.2.5. paboToaaTenas HE UMEET MPABO MOIYyYaTh U 00padaThHIBaTh MEPCOHATIbHBIE
JaHHBIE pPA0OTHHKA O €ro WIEHCTBE B OOIECTBEHHBIX OOBEAMHEHHUSIX WU €ro
mpo(COrO3HON  MESITETBHOCTH, 3a MCKIIOYECHHUEM CIIy4daeB, NPEIyCMOTPEHHBIX
dbenepabHBIM 3aKOHOM.

3.3. K 00paboTtke, mepenade u XpaHCHUIO TEPCOHANBHBIX JTAHHBIX PAOOTHHKA
MOTYT UMETh JOCTYH COTPYIHHUKHU OYXTaITEPHH.



3.4.Vcnonb30BaHre NEPCOHATBHBIX JAHHBIX BO3MOKHO TOJIBKO B COOTBETCTBUU
C LEJISIMH, ONIPENECTUBIIMMU UX MOIYUYEHHE!

3.4.1. mepcoHanbHbIE JaHHBIE HE MOTYT OBITh HCHOJB30BaHbI B IEIAX
MPUYMHEHUS] HMMYIIECTBEHHOTO M MOpPAJbHOIO Bpeda TrpaxiaHaM, 3aTPyIHEHUS
peanuzanuu npas ¥ cBoOo rpaxnan Poccuiickoit @enepaunu. OrpaHuyeHue mnpas
rpaxaan Poccuiickoit denepanuyn Ha OCHOBE MCIOJB30BaHUS MH(pOpMaUU 00 HX
COLMATIBbHOM IIPOUCXOKIEHUH, O PACOBOM, HAIMOHAIBHOMW, SI3bIKOBOM, PEIMTHO3HON U
NapTUMHOW TNPUHAJICKHOCTH 3alpelieH0 M Kapaercss B  COOTBETCTBUM  C
3aKOHOJATEIbCTBOM.

3.5. [lepenaua nepcoHaNbHBIX JAHHBIX PAOOTHUKA TPETHUM BO3MOYKHA TOJBKO C
corjacusi pabOTHHKA WIH B CIy4asiX, MPSIMO MPETyCMOTPEHHBIX 3aKOHO1aTEIbCTBOM:

3.5.1. Opu Iepefadye MEepCOHANBbHBIX JaHHBIX pPabOTHUKA paboToaaresnb
JOJIKEH COOJII0aTh CleNyIoue TpeOOBaHUS:

-He coo0laTh NepcoHaJbHbIe JaHHblE paOOTHHKA TpETheH CTOpoHE 0e€3
NUCBMEHHOTO corjacus pabOTHHKA, 3a MCKIIOYEHHWEM CJIy4yaeB, KOrja 3To
HEOOXOIMMO B HENSIX MPEAYNPEKACHUS YIrpo3bl KU3HU U 3I0POBbIO0 pabOTHHKA, a
TaK)Ke B CIy4asiX, yCTAHOBJICHHBIX (eJIepaibHbIM 3aKOHOM;

- He coo0mIaTh NepcoHaIbHbIEC JIaHHbIE PAaOOTHUKA B KOMMEPUECKUX IessIX 0e3
€ro MMCbMEHHOT'O COTJIACHSI;

- IpeyNpPeUTh JUl, MOJyYarolIMX MepcoHalbHbIe JaHHbIE pa0OTHUKA, O TOM,
YTO 3TU JaHHBIE MOTYT OBITh HCIOJIB30BaHBI JIUIIb B LENSAX, AJI KOTOPBIX OHHU
COOOIIeHBI, U TpeOOBaTh OT ATUX JIUIl MOATBEPXKACHHUS TOTrO, YTO 3TO MPABUIIO
cobmoneHo. Jluia, momydvaronuige MepcoHaNbHbIE JaHHbIE pPaOOTHUKA, OO0s3aHBI
cOOI0IaTh PEKUM CEKPETHOCTH (KOHPUIAEHIIMANIBHOCTH). J[aHHOE TOJIOKEHHE He
pacnpocTpaHsieTcss Ha OOMEH MEepPCOHAIbHBIMU JAHHBIMU PAaOOTHUKOB B MOPSIKE,
YCTaHOBJIEHHOM (he/iepaIbHBIMU 3aKOHAMH;

- pa3pemath JOCTYI K MePCOHAIBHBIM JIAaHHBIM PAOOTHUKOB TOJIBKO CHEIUATBHO
YIIOJTHOMOYEHHBIM JIMIIaM, OMPEEICHHBIM MPUKA30M [0 OpPTaHHW3aIluu, MPU ITOM
yKa3aHHbBIE JINIIA JOJKHBI UMETh MPABO MOJIyYaTh TOJBKO T€ TEPCOHATIbHBIC JaHHBIC
pabOTHUKA, KOTOPhIE HEOOXOAUMBI JIJIs BBIMOJHEHUS] KOHKPETHBIX () YHKITHH;

-He 3ampammBaTh HWH(POPMAIMIO O COCTOSHUU 370pPOBbS pa0OTHHKA, 3a
UCKIIFOUEHUEM TE€X CBEIAEHUM, KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOXXHOCTH
BBHITIOJTHEHUS pAOOTHUKOM TPYIOBOH () YHKIIHH;

- Iepe1aBaTh MEPCOHAILHBIE JaHHBIE PAOOTHUKA MPEJCTABUTENSIM PAOOTHUKOB B
nopszike, ycranoBlieHHOM TpynoBbiM KomekcoM, u orpaHUYuBaTh 3Ty WHOOPMAIHIO
TOJILKO TEMH IEPCOHAIBHBIMU JIaHHBIMU PAaOOTHHKA, KOTOPHIE HEOOXOIUMBI IS
BBITIOJTHEHUS YKa3aHHBIMH MPECTABUTEIAMU UX (YHKIINM;

3.5.2. mepenaya NepCcoOHATBHBIX JAHHBIX OT JEPKATEIS UM €T0 MPeICTaBUTEIEH
BHEIIIHEMY MOTPEOUTENII0 MOKET JOMYCKAThCsI B MUHUMAaIbHBIX 00beMax U TOJIBKO B
IEJISX BBIMOJTHEHUS 3a7a4, COOTBETCTBYIONIUX OOBEKTUBHOW MpPUYUHE cOOpa ITHUX
JTAHHBIX;

3.5.3. mpu mepegave MePCOHANTBHBIX JAHHBIX PAaOOTHUKA MOTPEOUTENSIM (B TOM
YHuCJie U B KOMMEPUECKHUX IIEJISIX) 3a MPEAeibl OpraHu3aluu padboToAaTellb HEe T0KEH
coOO0IIATh 3TU JIaHHbIE TPEThEU CTOpOHE 0€3 MUCBMEHHOrO coryiacus pabOTHHKA, 3a
HCKJIIOYEHUEM CIy4aeB, KOTJa 3TO HEOOXOAMMO B HENSAX MPEAYNPEKICHUS] YIPO3bl



KU3HU W 3[0pOBbI0 pa0OTHHMKA WJIM B CllydasX, YCTaHOBJEHHBIX (enepanbHbIM
3aKOHOM.

3.6. Bce mepbl koHQUAEHIUMANBHOCTH OpH cOope, 00paboTKe M XpaHEHUHU
MEPCOHATIBHBIX JIAHHBIX COTPYIHUKA PACIPOCTPAHAIOTCS KaK HA OyMa)KHbIE, TaK U Ha
AIIEKTPOHHBIE (ABTOMATU3UPOBAHHbBIE) HOCUTENN HH(OpMAIIUU.

3.7. He nomyckaercss oOTBe4aTh Ha BOMPOCHI, CBSA3aHHBIE C TMepenavei
nepcoHanbHOM nHpopManuu 1o teaeony unu dakcey.

3.8. XpaHeHue NEpPCOHAIBHBIX JAaHHBIX JOJKHO TMPOUCXOJUTh B TOPSIKE,
MCKJTIOYAIOILIEM UX yTPaTy WM UX HEPABOMEPHOE UCIIOIb30BaHUE.

3.9.[Ilpy mpuHATUM pelleHuM, 3aTparuBalIIMX HMHTEpechl pabOTHHKA,
paboTroaarenb HE UMEET NMPaBa OCHOBBIBATHCS HA MEPCOHANBHBIX JAHHBIX PAOOTHUKA,
MOJIYYEHHBIX UCKITIOUUTENILHO B PE3YJIbTaTE€ UX aBTOMATU3UPOBAHHONW 00pabOTKHU WM
AJIEKTPOHHOTO nony4yeHusi. PaboTonarens ydyuThIBAaeT JUYHbIE KauecTBa paOOTHHUKA,
ero 700pocoBECTHBIN U 3P(HEKTUBHBINA TPY.

4. JlocTyn K mepCOHAJBLHBIM JaHHBIM

4.1 BaytpenHuii 70cTyn (OCTYI BHYTPH OpraHU3aIUu):

4.1.1. npaBo JOCTyIA K MEPCOHAIBHBIM JIAHHBIM UMEIOT JIUIa, YKa3aHHBIC B
yTBepxAeHHOM Crniucke nonbp3oBateneit UCITJIH IIkona.

4.2 BHeurHui 10CTym:

4.2.1 x yucny notpebuTenel NepcoHaNbHBIX JAHHBIX BHE OpPraHU3alluid MOKHO
OTHECTHU TOCYapCTBEHHBIC U HETOCYAAPCTBEHHbIE (DYHKIIMOHAIbHBIE CTPYKTYPHI:

- HAJIOTOBbI€ MHCIIEKIINH;

- IPaBOOXPAHUTEIbHBIE OPTaHbI;

- OpraHbl CTAaTUCTHKU;

- CTpaxoBbI€ areHTCTBA;

- BOCHKOMATBHI;

- OpTraHbl COIMAILHOTO CTPAXOBAHUS;

- ICHCUOHHBIE (DOH/IBI,

- IOJIpa3/IeICHNs] MYHUIIUTIAILHBIX OPTaHOB YIIPaBJICHMUS;

- OaHKWU;

4.2.2 HAA30pHO-KOHTPOJIBHBIE OpraHbl UMEIOT JOCTYI K HH(POPMAIIUUA TOJIHKO B
chepe cBOEH KOMITCTCHIIHH;

4.2.3 opraHu3zanuu, B KOTOPHIE COTPYAHUK MOKET OCYIIECTBIISTh IEPECUHCICHUS
JICHE)KHBIX CPEACTB (CTPaxoBble KOMIIAHWUHU, HETOCYJapCTBEHHBIC TIEHCUOHHBIC
dboHIBI, OJIArOTBOPUTENHHBIE OPraHU3AIliH, KPEIUTHBIC YUPEKACHHS), MOTYT
MOJIYYHTh JIOCTYN K TEPCOHAIBHBIM JaHHBIM pPaOOTHHKAa TOJBKO B CiIydae ero
MMMCEMEHHOTO Pa3peIICHNUS;

4.2.4 npyrue opraHU3AINH.

4.3. CBeneHus 0 paboOTaOIIEM COTPYIHHUKE WA YK€ YBOJEHHOM MOTYT OBITH
MPEIOCTABIICHBI IPYTrO OpPraHW3aIliy TOJBKO 1O MMCEMEHHOMY 3alpocy Ha OJaHKe
OpraHu3alyy ¢ MMCbMEHHOTO COTiacusi paboTHUKA.

4.4. TlepcoHanbHble [aHHbIE COTPYIHHMKAa MOTYT OBITh MPEJOCTaBICHBI
POJICTBEHHHKAM WJIM YJICHAM €r0 CEMbH TOJIBKO C MMMCHMEHHOTO Pa3pelIeHUs CaMoro



COTpYIHUKA.

5. 3amuTa nepcoHaIbLHBIX JAHHBIX

5.1 Ilox yrpo30ii uau OMacHOCTHIO YTPaThl MEPCOHATBHBIX JaHHBIX TOHUMACTCS
€MHUYHOEC WM KOMIUIEKCHOE, pealbHOEe WM TOTCHIMAIbHOE, aKTUBHOE WIH
MaCCUBHOE MPOSBJICHUE 3JI0YMBIIICHHBIX BO3MOKHOCTEHW BHEIIHUX WU BHYTPEHHHUX
'UCTOYHUKOB  yTrpO3bl  CO3/1aBaTh  HEOJArOmpusiTHbIE  COOBITHS,  OKa3bIBaTh
JeCTabMIN3UPYIOllee BO3CHCTBUE HA 3allIUINAeMyI0 HHPOPMAIIHIO.

5.2 Puck yrpossl Jt0ObIM HH(GOPMAIMOHHBIM pecypcaM CO3Jal0T CTUXUITHBIC
OCICTBUSA, OKCTPEMaJIbHBbIC CUTYyalldd, TEPPOPUCTUUECKUE JICHCTBUSA, aBapuu
TEXHUYECKUX CPEJCTB U JIMHUU CBS3H, IPyrue 0ObEKTUBHBIC 00CTOATENIHCTBA, a TAKKE
3aMHTEPECOBAHHbBIC U HE3aMHTEPECOBAHHbBIE B BOBHUKHOBEHHUH YI'PO3BI JIUIIA.

5.3 3amura  MEpPCOHAJIBHBIX  JIAHHBIX  MPEJACTABISIET  COOOW  YKECTKO
periaMeHTUPOBAHHBIN u JTUHAMUYECKH TEXHOJIOTUYECKU I npoIiecc,
IpEeAYNPEKTAOMMNN HAPYIICHUE JOCTYITHOCTH, II€JIOCTHOCTH, JIOCTOBEPHOCTU H
KOH(DUJACHIIMATBHOCTH  TEPCOHANIBHBIX  JAHHBIX M, B  KOHEYHOM  CYETE,
obOecrnieunBaroINi, JOCTATOUYHO HAJICKHYI0 0€30MacHOCTh MH(GOPMAIIUU B MPOIECCe
yIpaBICHYECKON U MMPOU3BOJICTBEHHOH JEATeIbHOCTA KOMIIAHHUHU.

5.4.3ammTa TEPCOHANBHBIX JAaHHBIX paOOTHHKA OT HENMPAaBOMEPHOTO UX
UCIIOJIb30BaHMS WM YTpaThl JOJKHA OBITh oOecriedeHa paboToaTeneM 3a CYET €ro
CPEJICTB B MOPSIIKE, YCTAHOBICHHOM (peiepaibHbIM 3aKOHOM.

5.5. BHyTpeHHsIs 3amumTa:

5.5.1 permameHTalys AOCTYyNa MepcoHalia K KOH(PHUIACHIIMAIBHBIM CBEACHUSM,
JOKyMEHTaM © 0a3aM JaHHBIX BXOJHUT B YHCJIO OCHOBHBIX HampaBIICHUN
OpraHu3allMOHHON 3amuThl WHGOPMAIMK W TpeAHa3HAyYeHa JUIsl pa3rpaHUyYCHUs
MOJTHOMOYUN MEKYy PYKOBOJIUTEISIMU U CHICIIUATUCTAMH OPTaHU3aIl1u;

5.5.2 nns  obecriedeHWs BHYTPEHHEH 3allUThl TEPCOHAJIBHBIX JTAHHBIX
pabOTHUKOB MPEAYyCMaTPUBACTCS :

* OCYIIIECTBIICHNE MPOITYCKHOTO PEKUMa B CIIyKEOHbIEC TTOMEIIICHHUS,

* Ha3HAYCHHE JTOJDKHOCTHBIX JIUII, JOMYIICHHBIX K 00padoTtke [1/];

e xpanenue [I]] Ha OyMaXHBIX HOCUTENAX B OXpaHSIEMBIX WM 3aIUPACMBIX
MMOMEIIEHUIX, ceidax, mradax;

* HATMYMe HEOOXOIUMBIX YCIOBUM B MOMEIIEHUH ISl PaOOTHI ¢ IOKYMEHTAMU H
0a3aMu JJaHHBIX C IEPCOHATBLHBIMU CBEICHUSIMU;

* OpraHu3aIys NopsIKa YHUYTOXKEHUS HH(DOPMAIUH;

* O3HAKOMJICHHE PAOOTHUKOB, HETOCPEJICTBEHHO OCYILIECTBISIOMIUX 00pabOTKyY
[T/, ¢ TpeboBanusimu 3akoHomatenbcTBa PD B chepe [1J], mokanpHBIMU aKTamu
oneparopa B cepe I/ m oOyueHne ykazaHHBIX paOOTHHUKOB.

* ocyniecTBieHue 00padotku I1J] B aBTOMaTH3UPOBAHHBIX WH(OPMALIMOHHBIX
cUCTeMax Ha paboYnX MEeCTax C pa3rpaHUuEeHUEM MMOJTHOMOYHNH, OTPAaHUYCHHUE TOCTYIIA
K pabo4nM MecTaMm, MPUMEHEHNE MEXaHU3MOB UJICHTU(UKAIIUU JOCTYyNa MO
MapOJII0 U BJIEKTPOHHOMY KIIFOUY, CPEJICTB KPUMITO3ALIUTHI;

* OCYIIIECTBJICHHE BHYTPEHHETO KOHTPOJISI COOTBETCTBHS o0pabGoTkm I1]]
TpeOOBaHUAM 3aKOHOJIaTENbCTBA;



*HE JOMyCKaeTcs BblJadya JUYHBIX JIeJl COTPYAHUMKOB Ha paboune MecTta
pykoBoauTesned. JluuHbie jaena MOTYT BbIAaBaThCcsl Ha paboune MecTa TOJIbKO
JlupekTopy, M B HCKIIOYHMTENBHBIX CIy4asX, IO MHUCbMEHHOMY pa3pElICHUIO
Jlupektopa, - HauyaJbHUKAM OTJEJIOB (Hampumep, IpHu MOATOTOBKE MaTEepUaIOB s
aTTecTali pabOTHHUKA).

5.6. BHemHsAs 3amura:

5.6.1 nnsa 3aIUTHI KOH(UIEHIUATBEHOM uH(pOopMaIH CO3JAK0TCS
1ieJIeHaNpaBJieHHbIE HEOIArOMPUSITHBIC YCIOBUS U TPYAHOIPEOI0TUMBIE TIPS TCTBUS
JUIST HECAHKIIMOHUPOBAHHOTO JOCTyna W oBiaieHue wuHdopmanueit. llenpio u
pe3yJabTaTOM HECAaHKIMOHUPOBAHHOTO JIOCTyNa K WH()OPMAIMOHHBIM pecypcam
MOKET OBITh HE TOJIBKO OBJIAJICHUE [ICHHBIMU CBEJACHUSMH U UX UCTIOJIb30BAaHUE, HO U
X BUJOU3MEHEHUE, YHUUTOXEHWE, BHECEHHE BHUpyca, MojaMmeHa, (anbcuduxanus
coAepKaHUsI PEKBU3UTOB JOKYMEHTA W Jp.;[10J] MOCTOPOHHHUM JIUIIOM MOHHMAETCS
mo00e JHUI0, HE HMEIOINIee HEMOCPECTBEHHOIO OTHOUIEHUS K JeSTEeIbHOCTH
KOMITAHUM, T[IOCETUTENH, PpaOOTHUKKA JAPYrUX OpPraHU3alUOHHBIX CTPYKTYP.
[TocTopoHHMe HIIa HE AOJKHBI 3HATH pacupeacieHue GyHKIui, pabouue mporecchl,
TEXHOJIOTHIO COCTaBJIeHHs, O(pOpMIICHHUsI, BEICHUSI U XpaHEHUS JIOKYMEHTOB, JIeN U
pabounx MaTepuaoB B OT/EJIE IEPCOHAA;

5.6.2 nmma obOecrieueHUs BHENIHEHW 3alllUThl  MEPCOHATBHBIX  JIAHHBIX
COTPYJHUKOB HEOOXOMMO COOJIIOIaTh PsI MEP:

- IOPAZIOK MPUEMa, YUeTa U KOHTPOJIS 1€ TETbHOCTH TTOCETUTENEH;

- IPOITYCKHOM pEKUM OpraHU3aLNY;

- TEXHUYECKHUE CPEJICTBA OXPaHbl, CUTHAIU3ALINY;

- IOPSAIOK OXPaHbl TEPPUTOPHH, 3TAHUN, TOMELIEHUN, TPAHCIIOPTHBIX CPEICTB;

- TpeboBaHUsT K  3amuTe WHGOpPMAIMM TPU  UHTEPBBIOMPOBAHUU U
cobeceOBaHUAX.

5.7. Bce nuiia, cBSI3aHHBIE C MTOTy4eHHEeM, 00paOOTKOM M 3aITUTOMN MEPCOHATBHBIX
JaHHBIX, O0S3aHBI TMOJIUCATh O0053aTENBCTBO O HEPA3MIAIEHUH TEPCOHATBHBIX
JAHHBIX PAOOTHUKOB.

5.8. 1o BO3MOXXHOCTH NIEPCOHAITBHBIC TAHHBIC 00E3TUYNBAIOTCS.

6. IIpaBa u 00s13aHHOCTH PA0OTHUKA

6.1. B menax 3amuThl MEpCOHATBHBIX JAHHBIX, XPAHAIIUXCS y paboTomaTens,
pabOTHUK UMEET MPaBo:

- TpeboBaTh MCKJIIOYEHHUS WJIM UCHPABICHHUS HEBEPHBIX WM HEMOJIHBIX
MEePCOHATbHBIX JAHHBIX.

- Ha CBOOOTHBIN OECIIIaATHBIN TOCTYI K CBOMM MEPCOHATBHBIM JIAHHBIM, BKITIOYAs
MPaBO Ha MOTYYCHHUE KOMHI JTI000H 3aMucu, CoaepKaIlei mepCcoOHaIbHBIE JaHHBIC;

- IEPCOHAJIbHBIE JIaHHBIE OILIEHOYHOI'O XapakKTepa MAOMOJHUTH 3asBICHUEM,
BBIPAKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PCHHUS;

- OMIPENIENATh CBOUX NpPEACTaBUTENEH [IJisi 3allUThl CBOUX MEPCOHAIBHBIX
JAHHBIX;

- Ha COXPaHEHHME U 3aIIUTY CBOEH JIUYHOU U CEMEMHOMN TalHBI.

6.2. PaGoTHUK 00513aH:



— mepedaBaTh  paboToOjaTeNl0 WJIM  €ro  MPEJACTABUTENII0  KOMILIEKC
JOCTOBEPHBIX, JOKYMEHTUPOBAHHBIX MEPCOHAIBHBIX JIAHHBIX, COCTAB KOTOPBIX
ycTa”oBieH TpyaoBbIM KogekcoM POD.

— CBOEBPEMEHHO  c000mars paboromarento 00 H3MEHEHHH  CBOUX
MEPCOHAIBHBIX TaHHBIX;

— CTaBUThb paboTojareiss B M3BECTHOCTh 00 WM3MEHEHMHM (PaMUIUU, WUMEHH,
OTYECTBA, YTO TMOJY4Yae€T OTPAXKEHUE B TPYAOBOM KHUKKE HA OCHOBAHUU
MPEJCTaBICHHBIX JOKYMEHTOB. [lpu HE0OXOAUMOCTH HW3MEHSAIOTCSA JaHHbIE 00
oOpa3zoBaHuu, Mpodeccuu, CueruaIbHOCTH, TPUCBOSHUH HOBOT'O pa3psiaa U Ip.

6.3. B niensix 3anuThl 4aCTHOM KU3HU, JIMYHOU U CEMEWHON TallHbl pAOOTHUKH HE
JTOJKHBI OTKA3bIBATHCS OT CBOETO MpaBa Ha 00pabOTKy MEPCOHANTBHBIX TAHHBIX TOJIBKO
C UX corjacusi, MOCKOJbKY 3TO MOXET I[OBJI€Yb MPUUYMHEHUE MOPAJIBHOIO,
MaTepHuaabHOTrO BpEa.

7. OTBeTCTBEHHOCTH 32 pa3rjanmeHue KoHGUuIeHIHAIbHON HHopManuu,
CBSI3aHHOI ¢ MEPCOHAIBLHBIMHU JAHHBIMHU

7.1. [lepconanpHass OTBETCTBEHHOCTh - OJHO U3 TJIaBHBIX TpeOOBaHHHU K
opraHuzanuy (QyHKIIMOHUPOBAHMS CHUCTEMbI 3aIUThl TMEPCOHAIBHBIX JaHHBIX W
o0s3aTenbHOe ycioBue odecreueHus 3QPEeKTUBHOCTH ITOM CUCTEMBI.

7.2. COTpyaHUKH, B COOTBETCTBUM CO CBOMMH TIOJHOMOYHSIMU BIIAJICIOIINE
uHbopManye o TrpaxaaHax, TMOJyYarollMe U UCIHOJB3YIOIIHE €€, HECyT
OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOJATeNbCTBOM Poccuiickoii deneparuu 3a
HapylIeHUEe peXHMa 3alluThl, OOpabOTKM W TMOpSAKAa HCIOJIB30BaHUS ITOU
uH(dOpMaIHH.

7.3. PykoBoauTENh, pa3peiaoniui JOCTYIl COTPYAHUKA K KOHPUICHIIMATBHOMY
JOKYMEHTY, HECET NIEPCOHAJIbHYIO0 OTBETCTBEHHOCTh 32 JAaHHOE pa3pelicHue.

7.4. Kaxnaplii  COTPYIHHK  OpTraHW3allMH, TMOJYYaloUUid i1 paboTh
KOH(QUIEHIIMATBHBIA  JIOKYMEHT, HECeT eJUHOJMYHYI0 OTBETCTBEHHOCTh 32
COXPAaHHOCTh HOCUTEJS U KOHPHUACHIIMATIBHOCTh HH(OPMAITUH.

7.5. JIumia, BUHOBHBIE B HApPYIICHUH HOPM, PETYIUPYIOMINX MOIYYCHHE,
00pabOTKy M 3alUTY MEPCOHANBHBIX JAaHHBIX PaOOTHUKA, HECYT AUCIUIUITMHAPHYIO,
aIMUHHUCTPATUBHYIO, TPaXIAHCKO-IPABOBYI0 WJIM YTrOJOBHYIO OTBETCTBEHHOCTh B
COOTBETCTBHH C (PeiepaTbHBIMHU 3aKOHAMU

7.5.1. 3a HEWCTIOJIHCHHE WJIM HEHaJJIeXKallee MCIOJHCHUE paOOTHUKOM IO €To
BUHE BO3JI0O)KEHHBIX Ha HEro O0O0S3aHHOCTEH MO COOJIOJACHUI0 YCTaHOBIEHHOTO
nmopsiika paboThl CO CBEACHUSAMHU KOH(MUICHIIMATHLHOTO XapakTepa padoToaTeNb
BIIpaBe MPUMEHSATh MpeaycMoTpeHHble TpynoBeiM KoaekcoMm AuCUUILTMHAPHBIE
B3BICKAHUS;

7.5.2. TOJDKHOCTHBIC JIMIIa, B OOS3aHHOCTh KOTOPBIX BXOJHUT BEJICHHE
MEPCOHATBHBIX JTAHHBIX COTPYIHHUKA, 00S3aHBI 00ECTICUNTh KaXJIOMY BO3MOXKHOCTH
03HAKOMJICHUS C JOKYMEHTAMU U MaTepHraliaMu, HEMTOCPEACTBEHHO 3aTParuBaroOUMHU
€ro npasa 1 CBOOO/IbI, €CJIM MHOE HE MPEyCMOTPEHO 3aKOHOM. HerpaBoMepHbIi 0TKa3
B IMPEJOCTaBICHUM COOpPAHHBIX B YCTAHOBJIEHHOM TMOPSAKE JTOKYMEHTOB, JIHOO
HECBOEBPEMEHHOE MPEIOCTABICHHE TaKUX JIOKYMEHTOB WM MHOW HH(pOpMAIuu B



ClIy4astX, NPEIYCMOTPEHHBIX 3aKOHOM, JMOO TPEIOCTaBICHHE HEIMOJHOM WIIU
3aBEIOMO JIOKHOW HH(OpMALMK BJICYET HAJNOKEHHE Ha JOJDKHOCTHBIX JIMILL
aJAMUHUCTpAaTUBHOrO wmTpada B pasmepe, onpenensiemom Koaexkcom 00
aMUHUCTPATUBHBIX MPAaBOHAPYIIECHUSIX;

7.5.3. B coorBercTBUM ¢ ['paxknanckum Kogekcom PO nuia, He3aKOHHBIMU
METO/IaMH TMOJY4YUBIINE HH(DOPMAIUIO, COCTABISAIOUIYIO CIY>KEOHYIO TailHy, 00s3aHbI
BO3MECTUTH IPUUMHEHHBIE YOBITKH, IPUYEM TaKas k€ 00s13aHHOCTb BO3JIaraeTcs 1 Ha
PabOTHUKOB;

7.5.4. yrojgoBHasi OTBETCTBEHHOCTb 3a HapylIEHHE HENPUKOCHOBEHHOCTH
YacTHOM >KM3HMU (B TOM 4YHCJIE HE3aKOHHOE COOMpaHUEe WM PACHpPOCTPAHEHHE
CBEJICHUH 0 YaCTHOM *KM3HHU JIULIA, COCTABIISIONIETO €ro JINYHYIO UM CEMENHYIOTalHYy,
0e3 ero coryiacus), HeMPaBOMEPHBIM JOCTYI K OXpaHsAEMON 3aKOHOM KOMITbIOTEPHOU
uHpOpMaIMK, HENPaBOMEPHbIM OTKa3 B  MPEJOCTAaBICHUH COOpPaHHBIX B
YCTAHOBJIEHHOM MOPSIIKE TOKYMEHTOB U CBEACHUH (€CJIU 3TU AeSTHUS IPUUMHUIINA BPE
npaBaM U 3aKOHHBIM MHTEpecaM IpakJiaH), COBEPILIECHHBIE JUIIOM C UCIIOJIb30BaHUEM
CBOETO CIIYKEOHOIro IOJIOKEHHUsI Haka3bIBaeTcs MTpadom, TuOO IUIIEHUEM TpaBa
3aHMUMAaTh  OMNpPEACJICHHbIE  JOJDKHOCTHM  WJIM  3aHUMAThCA  ONpPEIeNICHHOM
NEeATeNIbHOCTHI0, JIN0O apecToM B cooTBeTCTBHH ¢ YK POD.

7.6. HempaBOMEpHOCTh JIESTEIILHOCTH OpPraHOB TOCYJApCTBEHHON BIACTH W
opraHuzanuid 1mo cOOpy M HCIOJIb30BAHUIO TMEPCOHANBHBIX JAHHBIX MOXET ObITh
YCTaHOBJIEHA B CyZIcOHOM TOPSJIKE.
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